
 
UNITED STATES TAX COURT 

WASHINGTON, D.C.  20217        
 

REQUEST FOR PROPOSAL # 2020-101 
 Expert Services for the U.S. Tax Court’s  November 2021 Nonattorney Examination  

Release Date:  December 2, 2020 
Proposal Due Date:  January 29, 2021 by 5:00 PM EST  

 
STATEMENT OF WORK  

Introduction The United States Tax Court (hereinafter “the Court” or the “Tax Court”) is seeking proposals, in accordance with the statement of work below, for expert services to assist with the development of the Court’s November 2021 nonattorney examination.  A fixed price contract, for a term lasting through early March 2022 (when the final grading information is due), will be awarded from this RFP based on an evaluation of the criteria outlined below. 
 
Background The Tax Court is an independent Federal court in Washington, D.C., that provides a national forum for the formal adjudication of disputes between taxpayers and the Internal Revenue Service.  The Court permits nonattorneys to represent taxpayers before it by seeking admission to the Court’s bar after satisfying certain requirements.  One requirement for these individuals is to take and pass a written examination, which the Court administers no less than every two years.  Tax Court Rules of Practice and Procedure, Rule 200(a)(3).  The examination consists of the following four parts and is designed to test nonattorneys’ knowledge of these subject areas:  (1) the Tax Court Rules of Practice and Procedure, (2) Federal taxation, (3) the Federal Rules of Evidence, and (4) legal ethics, including the Model Rules of Professional Conduct of the American Bar Association.  The Procedures for Preparation and Grading of the Nonattorney Examination are available at  https://www.ustaxcourt.gov/noteworthy/Revised_Procedures_Nonattorney_Examination.pdf.  
Description of Work to be Performed The Tax Court is seeking professional services from an expert who will support the Chair of the three-expert panel that oversees preparation, grading, and regrading of the Court’s November 2021 nonattorney examination.  The Chair prepares and grades the parts of the examination that are designed to test nonattorneys’ knowledge of (1) the Tax Court Rules of Practice and Procedure and (2) Federal taxation, and also oversees the two panel members 



-2-  RFP #2020-101   PAGE 2 OF 4 who prepare and grade the parts of the exam covering the Federal Rules of Evidence and legal ethics.  The individual selected will report to the Chair, provide expert services as directed to assist the Chair, and advise regarding possible changes to the exam format.  The successful expert candidate must demonstrate a high degree of legal expertise, be known as an authority with clearly superior knowledge, skill, and experience in Federal taxation law, and have significant experience testing legal knowledge.  Qualifications therefore include (1) current or past experience as a professor in the area of Federal taxation, (2) demonstration of significant teaching experience, and (3) significant legal scholarship in and other public and professional service contributions in Federal taxation.    
Deliverables Through the end of the contract term, the candidate selected will be expected to submit to the Court an electronic monthly status report (of no more than two pages).  The content and delivery method for these status reports will be discussed with the awardee.  
Location of Work to be Performed The expert may choose the location(s) from which to perform the services, provided there is a reliable and agreed upon method of communicating with the Chair of the panel of examiners.  
Fee Proposal and Schedule The contract will be for a fixed fee, not to exceed $7,500.  Your submission may include your proposed fee.  The Court expects to pay the fee at the end of the period of performance.  
Public Use of the Name of the Tax Court The expert awardee may not publicly release any information pertaining to this contract without prior written approval from the Contracting Officer of the Tax Court.  The expert awardee shall not refer to the Tax Court in advertising, news releases, brochures, catalogs, web sites, or any other media in such a way as to imply that the Court prefers or endorses the services offered by the expert awardee.  The expert may list on his or her resume that he or she is a consultant for the Tax Court.     
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Submission Format Submissions must be sent in PDF format by email to clerk@ustaxcourt.gov.  The subject line should state “Nonattorney Exam RFP Submission.”   
Submission Due Date and Time Submissions must be received by the Court on or before 5:00 PM EDT on Friday, January 29, 2021.  Any submission received after that date and time will not be considered, unless the Contracting Officer determines that consideration of the submission would not unduly delay the acquisition of the requested services.  
Interviews As part of the evaluation process, the Court may elect to interview experts with the most highly rated submissions.  Interviews will be conducted remotely via Zoomgov and/or teleconference.  
Submission Content   

• Curriculum Vitae.  
• Proof that the prospective expert holds a J.D. at a minimum (LL.M. in Taxation preferred).  
• An affirmative statement that the prospective expert is a United States citizen. 
• A statement addressing the Conflicts of Interest provision, Part B of the Procedures for Preparation and Grading of the Nonattorney Examination.  See https://www.ustaxcourt.gov/noteworthy/Revised_Procedures_Nonattorney_Examination.pdf 
• A statement identifying willingness and availability to enter into a future agreement with the Court to serve as the Chair of the panel of examiners for examinations after 2021. 
• Three professional references.  (Note: A prospective expert should not initiate any communication concerning this RFP with Tax Court staff or Judges during the period for submission.  Doing so may result in disqualification of the prospective expert from consideration for award).     

 
 



-4-  RFP #2020-101   PAGE 4 OF 4 Evaluation of Submissions The Court will evaluate proposals based on three evaluation factors.  These factors are (1) Qualifications, (2) Current or Past Teaching Experience, and (3) Price.  The non-price evaluation factors are significantly more important than price.  The importance of price in the evaluation will increase with the degree of equality between prospective experts with respect to the non-price factors.  Qualifications In evaluating qualifications, the Court will consider the prospective expert’s academic achievements, legal scholarship, and other public and professional service contributions in Federal taxation.  Experience In evaluating experience, the Court will consider the extent to which the prospective expert has current or past experience as a professor in the area of Federal taxation and can demonstrate significant teaching experience.  The most relevant teaching experiences are those related to the Tax Court Rules of Practice and Procedure and Federal taxation.  In considering a prospective expert’s experience, the Court will consider references and may also consider information from other sources, including web sites.  Price In evaluating price, the Court will consider the prospective expert’s proposed fixed fee. 


